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LAKSHMIBAI NATIONAL INSTITUTE OF PHYSICAL EDUCATION, GWALIOR  
A++ NAAC Accreditated Deemed to be University  

vodk'k gsrq vkosnu&i= ¼xSj&ladk; lnL;ksa ds fy,½ 
Application for Leave (For non-faculty members) 

 
lkekU;r% vkosnu drkZ dks vftZr vodk'k ij tkus ls 15 fnol iwoZ vkosnu foHkkx @ vuqHkkx izeq[k ds ek/;e ls l{ke 
izkf/kdkjh dks izLrqr djuk pkfg;sA Application for Earned Leave should ordinarily be submitted to Competent 

Authority through Head of Department / Section before 15 days by applicant. 
 
¼1½ vkosnu drkZ }kjk Hkjk tk;sA 

1- vkosnu drkZ dk uke Name of applicant .............................................................................. 

2- in Designation .............................................................................. 

3- fu;qfDr fnukad Date of appointment .............................................................................. 

4- vkosfnr vodk'k dk izdkj Kind of leave applied for .............................................................................. 

5- vof/k Duration ----------------------------- ls ------------------------- rd 

6- vkosfnr fnolksa dh la[;k No. of days applied for .............................................................................. 

7- dk;Z ij vkus dk fnukad  .............................................................................. 
 Date of resumption on duty 

8- vodk'k pkgus dk dkj.k Reason for leave .............................................................................. 

9- eq[;ky; ls izLFkku dh frfFk@le;] ;fn dksbZ gks   .............................................................................. 
 Date/time of leave H.Qrs., if any 

10- eq[;ky; okil vkus dh fu;r frfFk@le; .............................................................................. 
 Date/time of return to Gwalior) 

11- vodk'k ds nkSjku dk irk ,oa nwjHkk"k ua-@QSDl ua- .............................................................................. 
 Address and Telephone no. /Fax no. during leave  

12- D;k vodk'k ds ckjs esa lacaf/kr vf/kdkjh dks lwfpr fd;k x;k gS &  gk¡ @ ugha 
 Has the concerned officer been informed about leave?   Yes / No 
 

 
fnukad &                    vkosnd ds gLrk{kj 

Signature of applicant 

Lohdf̀r gsrq vuq'kaflr   vuqeksfnr @ vLohdr̀   
Recommended for sanction  Approved / Rejected         

 
vuqHkkx izeq[k  lgk;d@mi dqylfpo  dqylfpo  dqyifr 
Head of Section Assistant/Deputy Registrar Registrar  Vice Chancellor        

dk;kZy;hu mi;ksx gsrq& 
¼1½ vkosnu djus dh fnukad ij cdk;k 
 ¼v½  vftZr vodk'k 
 ¼c½  v/kZosru vodk'k     

¼2½ ifjf.kr @ vftZr vodk'k ------------------ fnolksa ds fy;s fnukad ------------------------- ls ------------------------ rd dh ik=rk gSA 
 v/kZosru vodk'k ------------------ fnolksa ds fy;s fnukad ------------------------ ls ---------------------- rd ik=rk gSA 
 voSrfud vodk'k ----------------- fnolksa ds fy;s fnukad ------------------------ ls ---------------------- rd ik=rk gSA 

vodk’k ntZ fd;k x;kA 

 

x.kd ds gLrk{kj    lgk;d dqylfpo @ mi dqylfpo  
 


