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snErmrr RrEf h B{rifi Eg 3Tr+<q sTri

APPLICATION FORM FOR ALLOTMENT OF RESIDENTIAL QUARTERS

qr}efi sr Kfl qrq Full Name (in block letters)

qE-{fq Designation

n-{r fr Rrfr (Brerfrrprrfr)
Ser-vice Status
(whether Temporar5r/ Permanent)

wqfrfr Date of Birth

frq'ilrfr-q. fr w6TO+'{r fr q.rraTr ffifr-d g
Date from which continuously
employed in Govt seryice

ffi+ ftrfr Uarital Status::
q,iq-rr a"q ns-d Present Pav kvel

. ,. .,' : ' , :: 
:.

1dlr1{.q!3-.{Present Basic Pay '

9. srmEq trr dr€rq ar qrdfuo g<+.r8 3n"rnr sT fq-q-<ur.
Particulars of Govt. Residence
allotted on the date of application

ffir silTfi c-q-fi-FR fr qqa qr*-r$ +-{rl$
3rrcifud fu-qr rrrr t, qR d fr wr+r fr-d{vr t
Whether your Spouse has been allotted
Govt. Quarters elsewhere.
If so, the details thereof

:',1'

cfu{r< + ff{€ft +r G-+rur- Fd-f sEd
Details of the members of family including self:

':-l-l
( e''tj\i-'

1.

2.

?

4.

5.

6.

7.

8.

10.

11.

Sl No., Name Age Relationship Profession Whether' '': I If any, dependent or not
1.
2.
3.
+.
5.
6.

72. wr qffi *qaqr$ smq-tq-{A
*qrr rrqr t, qR tT fr er+g qa-rq
Whether the officer is debarred from
Govt. accommodation, if so,
state the period

T{rE1-{r |{s-c'C, q|( 6-f{ €f :

PrefCrred choice, if any;,i ',,, : 
'

13.



l:. 1;, :

: \:i 74.

Firfts Date

@fl.r fiqtTrTg'R +tt fr at-ffi-{ BtFf-{ ff t
('isf,rfl- fr-qrtq * ao1-fl-)
Whether willing to accept any allotment
As per rules (other than preferred choice)

BrAE-m ar errfiq r+ri h rrrrq, qq).i {.qrft
rrfrqwr, qR+-r€A}
Details of Own house, floor, etc. of the
applicant in local, if any.

wrflelqdrR +-r sdT :

Permanent / Home Town address

16.

fr sqq €-q1r tr<:rrrniqilfltra ?Ir €iiffd qrde{ fr{rq' 3}t{ Fccrrft qTTRT h arriac fr-{rq, Ti]3rr{ firfrw6*t5hcrc{{gs-{r-dR r

' I agree to abide by the Allotment of Government Residences Rules, SOp of theInstitute as amended from time to time or relevant allotment rules as applicabll. 
-

5* vn anq * 3ildft-d Blr+rq fr d-frrr q s-{i qT rrqd {s-i-r ei, gqr{G t's6ri .f. oinr h rr"raqd'fiq * frq q.ni.r+ <s ft qn-+.rfr t I

acceptance of allotment of accommodation of the entitled type o, rrrrrri"#*""i?"r*rnfoq+a-lion, subletting / misuse of the premises.
q aqq +trr

*T- + i-& €-arhnltdri;ift | q-{ T+ ermrs ft 3{rq.es-sdT il$ d.ft qT s"r g+ qs-ft Tr"dr t trr qrEn fr
s€-+) @.rft +.-q+ sff+-f qrq-r ftqr{Es/i5-.*{r s.cr<tj"6.Rsrr.r +} vlq* *ft rer*kTfr +.ft 3ft( qe ils.e-rft
q-,<* +qr q-& RsT qrqrrn dq ffF 3r-Ers sT fr{rqr qt< srq rrrsr gs-+ a-qq frqr qrqrn ;I undertake not to sublet the residence wholly or in part without the prior approvalin writing of the Head of the Department. when the risidence is no longer required by me orI cease to be entitled to it, I shall be responsible for handing over its vacant possession tothe- Customs / central Fxcise etc., department and uniil 

"""r, "u"""i possession isdelivered, rent and other charges in respeCt of this residence shall be r""o""r"Uf" fro; ;;.--
fi 3lrn mqqr srdr/e'<-ff i a + 3{t{ +'fr qffi qr qR r ca it #;*;;*+ r* ##

Wfq"rrqrfu.qc-{it r

. .l furtlrer declare that neither I nor my Spouse / Children owns a house at or nearerrne srauon oI my postrng.

!

AR..[HT Signa

;l
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LAKSHfuIIBAI NAT]ONAL INSTITUTE oF PHYSICAL EDUCATION : GWALIOR
(DEEMED LINIVERSITY)

No. :-r il dAl,rz'ttl OFFICE ORDER Dated :10.12.2007

Sub: Standing operating procedure regarcling allotment of resiclential
acconrrnodation, its terms and conditions, recovery of licence fees ancl
ma intehance of records.

I ' 9::l]ll cSllils for applications for the year i.e. catendar year for rvhich the

llg'?itiry tisr is ro be prepared is to be issued by A.R.(Admn;7o.n.geHR) by l5,h

::::?:::i tl. previous year cailing for appticarions by t5,h November of tn"

2' On receipt of applications an eligibility Iist in order of priority date as per House
Allorrnent Rules to be'prepared by l5th December and aisplayed.3' An individualjoining the Institute who was not in the Institutes service on l5th

: October of previous year to apply in case le O.si.es fbr allotment r.vithin one
. month of his joining the services of InstitLrte for purpose of house allotment.4' The Admn. Section shall determine the prioiity date and place him in tne

eligibility list according to his priority date and troiify strch inclusions. Ig case the i,applica.tion is made afleraperiod of one rnonth tre snatl beplaced at rne borion.1 oi I
the invited type eligibility list fbr rhe yea(.

5' The eligibility list afterpreparation Uy nOmn. Section rvould be scnrtinizec) 100%

3l:o":",-e{ o^van.for its correc-tness and test checked ro extent of 25 percenr

. Y Registrar befbre submitting to vice chancellor for its acceptance.6' The..Vice Chance,llor..*9119 exercise checks he cletermines necessary befbre
finaliy approving the eligibility Iist.

7 ' All new additions ut 
"nuirug"d 

at para against item no. 3 o t th is office ordcr to be
certt percent checked by concemed Dy. Registrar/Assistant Registrar and rhen
clrecked.by Registrar before submission to Vice Charicellor wTro shall sarisfy
himself lbr approving the inclusion.

B' Deputy Registrar (Es.tate) shall submit to the Administratiop Section monrlly listor vacant quarlers (type-wise with living area) by 5'h of the month rvith a
certlIlcatethatquartersarereadytobehandedover.

n' tl: administration will then according to the eligibiliry propose house ajiofmelt
, ^ :nt"'].-.?lg. u,fp.:ved by vJ13, !nan.!ito, o1-, r"."o*,rendations by rhe Registr.ar.
I0.lJreeligibilityIistlapseson3.1'.Decemberoftheyear.
I I' The Vice Chancellor's approval or orders in the mafier shall be e.recuted bv the

Admlnrshatio.n Section and the office orders 'for., allotment 'of Residenrial ,Accommodation shall be issued on the follorving t.*ii'unO con6itions:.



'l'he allotment will be governed by normal rules for allotment of residential

(h) The guarler No...........is a type. ..with living area of .for whichlicence fee @ Rs...-.-...'..(ngrmar)/Rs. ....1ei.,un"ed) per month shail bepayable from the allottee as applicable at present. / r -' "'v""

:ct to revision from tiil; ;; ;;;' ;*il 1T ffi ilH,:" ;:"*' T ;"'",:'';,T J' :il,i i:' : 
j #; ;

Institute-
be payable to the

(c)
(d)

(e) Electricity connection will be obtained by the allotree himself ip his name.(0 No addition or alternation to the building or sanitary installation shall be carried
out without obtaining prior approval in ririting fro# tne corp.t*i aritro.ity orthe Institute.

(g) The,expenditure incurred on addition iri accordance rvith (l) above shall be borne
iI ii: allottee and he shall not be entitled to claim whatsoever, ar the-time of
y^:?:iig the said premises and all sLrch addition. o. ult.."ti;;; rrriit"i",,* to rhe. rnstrtute;

(h) The allottee shall make.s.ood rry do-uge caused tolth" prernises except normal
' wear and tear. The decisiol-t.gr iiri Institute on rhe quesiion whether d".;;;'i,
caused to the premises and if so the quantum or'"o.f"nr"i,i"^prv"u]J'on ti,i,account, shall be final and binding on the allortee.(i) The premises shall be used for residential purposes only and for no otherplrrposes. FIe shall not permit the premises or uny part there oru.lng rr.d-by uny

:jl,:|.1.:*"n tbr any purpose wharsoever withoLri prior r,vrifien approvar of trrelnsUIute.

0) In the event of cancellation of allotrnent lbr any reason wharsoever, the alloftee
shall.handover the vacant poss"rrion ojrhe p..*ir", ,o'the Instirut. ; ;; fooa u,

;U*T,3;rlhey 
were at rhe time of taking over of-;;r;;;i;;";;;:;;;

,., -,f fO The allottee shall.sfbmit the acceptance of the allotment within 3 days of issue of
L"- ""1' allorrnent,letter,and take possession of the residence within 8 days of allotment{ Ietter. If he.fails..to fulfill 3ny.?f these requirements, ;i. "l;i;;r-rrrrii'u"v cancelled and residence will be allotted to other enrpJoyees in the waiting list, ifany, on priority date basis. : - ' -

,i
t..

i

i

(l) The allotment shall be efl-ective from the date of acceptance by him.(m)The licence fee will commence T:- ,l: artrog4l,pation'or trre slh3gy from ;'
(n) The allottee is required to submit his acceptance to the term and condirions of rheallotment in writing rvithin 3 days from the date 

"ilr.;;;il;H;'".i*'r* I
, ,^., ji1.^l:::."^.:i." of the altorred house.within B days rr.,".-.rr.'er;;;""il;;.""' '": '

\(o.) 
tn case the possession is not taken afler acceptance within g days tiom the rcceiot

t :: ili::iTl.]iili: tice.nce tbdwilr be,charged for-12 days and Hb\ will also nft. ,./
I De ajtowed for that period.
t, 

P^ir"l 1n 
rhe occupation/non-occ-uparion report,

regard to recovery of licence fee and water
apprbpriate olfice oider with
charges or disqualifying rhe



@c
application for further allotment, as the cas€ may be, shall be issued by the
Administration Secrion

13. The Accounts Section shall effect the recoveries based on the office orders issued
as above and issue Schedule of recoveries made to the Estate Section per month.

14- On the basis of Schedules, the Estate Section shall maintain broadsheets {br
individual quarters, which shall be got tallied with the figures of Accourrt Section
and reconcile rhe differences, if any.

15. An official in the possession of official accommodation may surrender the
allotment by giving a one month written intimation to the Administration.

16. The A{ministration Section would accordingly issue an office order and the
Estate Section shall take possession of the vacant quarter along with firrniture and
fixtures r.vith reference to original handing over ieport and ieport the vacancy,
handing over along with shortages (with cost) to Administraribn Section rvhich
wottld then issue office order for stopping recovery of license f-ee and r.vater and
flor I'ecovery of the shortages reported.

i7. Simil.ar process as above would be applicable' incase of officials retiring,
, transferred etc. wherein normal date of vacation' would be the date of

reliefTr'etirement, etc. unless extension has been grant;;t-by 1rr; .""rp","",
authority. In such cases the Administration Section r.vill issue offlce orders to be
implemented by Estate Section.

18. The Estate Section would notily earmarked quafiers for Registrar and Finance
Olficer as per decision taken at the 36th meeting of Board of Munug.ment. In
case these qLlarters are vacant for some rgason, conditional allotment can be made
subject to quarter being vacared with a 45 day notice.

19. The Vice Chancellor can direct change of accommodation in case of olllcial

^ ^ l:quil:ment which would be binding upon rhe alloree with a 30 ctay norice.
20. The Vice, Chancellor on the recommendations of Hor"rsing Comm'ittee (to' be

constituted by the Vice Chancellor) comprising of Registra.,-On" member of- the
rank of Prof-essor and Dy.Registrar/Assistant Registrar Incharge Estate as Member

:..":."tuil rnay cancel the allotment on grounds of indiscipline by any allortee or
his lbmity member.

21. The compliance of above provisions shall be ensured by all concerned.

(Authority Vice Charrcellor's approval dated lst Dec. 2007)
Encl.: As above. LJ-<fttzt*

tv-
(Dr.L.N.Sarl<ar)

Registrar

1,,

Copy to:-
- VC Secretariat
- Registrar Secretariat
- Finance Ofllcer
- DR (Estate)
- DR (Admn.)
. AR (Admn.):



Ct,,,',,,,,r'i.ft
r',;i;i!;,

;;.i ",,'i

/Fcffirrr 967"&:T

N R-BPOR
TO ADMINTSTRATTON SECTiON

ATE SE

'1. : : . ...i ' .. . l

(Designation)(lrlame)':

in compliance to . .. . . .. .;

Shri

^T^'*l

(Date)

(Date)

Chprgb of Quarter
Handed Over

.Chargerof Quarteq
Taken,Over,l, i, 

,
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